Long Whatton CE Primary School
‘Cultivating Great Futures’

[image: image1.png]



Charging Policy 
            Date of this version:

        January 2017
            Next due for review:  

January 2019
Introduction
The school offers financial help on request to children receiving the pupil premium, or those in current financial hardship, who wish to participate in a voluntary activity such as a residential trip for which payment is required.  Guidance as to whether a trip should be considered a ‘voluntary activity’ is contained in the Policy for Charging for School Activities. 

The process
Details of any voluntary trips published to parents should include guidance on entitlement to a remission of the cost.  The details need to indicate that Parents/Carers in receipt of Free School Meals or suffering current financial hardship may contact the school to seek financial support.

CHARGING FOR SCHOOL ACTIVITIES
1.
A charge to the parents of pupils may only be made for:

a) music tuition in an instrument that is carried out in addition to the music curriculum.

b) a residential activity where more than 50% of the activity takes place outside of school hours.

c) materials used in a lesson where parents have indicated that they wish to have the finished product.

d) activities taking place outside of school sessions that are not part of the agreed School Curriculum Entitlement.  

2.

Any charge made will be composed of an appropriate share of:

a) staffing, transport, premises and administration costs for the activity

b) an element to contribute towards the costs of further development of the extended curriculum

3.
Parents may be asked to make a voluntary contribution towards the cost of any activity taking place in or out of school time that is considered to be part of the School Curriculum Entitlement. Letters to parents about an activity must make it clear that they are being asked for a voluntary contribution. However, if insufficient contributions are made, the activity may not be able to run.
4.
Insufficient contributions are deemed to be 75% of the total cost. However, this excludes residential visits where schools can charge for the full cost of board and lodgings.
Sample paragraph
We are planning the following activity as part of our________.  The cost to the school of the activity is £x. In order to cover our costs and allow the activity to take place we need to raise this sum through voluntary contributions.  We are therefore asking that each child participating makes a contribution of £x.  Pupils whose parents do not contribute will not be denied participation in the activity. However if insufficient contributions are made the activity will not be able to run.
Any Parents who have difficulty in paying this voluntary contribution may contact the Headteacher in confidence. 
5.
The Headteacher may apply the remission policy in response to requests from parents whose children are in receipt of free school meals or in the following circumstances:
· Where family circumstances have changed recently and free school meals have not yet been authorised.

· Where the Headteacher knows of other circumstances that are causing financial hardship to a family.

Staff should refer any enquiries from Parents re charges to the Headteacher.
6.
Charges for non-accidental damage to school property or the property of others
Parents of pupils who have been responsible for non-accidental damage will be asked to cover the cost or part cost of repair or replacement. The Headteacher will aim to ensure that the payment is made from the pupils own resources as far as possible. There is an appendix that describes the procedure to be followed.
APPENDIX A

Music tuition is provided by a peripatetic teacher at LWCEP.

All children will have the chance to begin to learn a tuned instrument as they progress through the school.

Private tuition is available through our peripatetic music teacher and is paid for by parents. Pupil premium funding may be used to support FSM and Ever 6 children should they wish to have private lessons.
APPENDIX B
POLICY FOR CHARGING FOR NON-ACCIDENTAL DAMAGE TO SCHOOL PROPERTY OR PERSONAL PROPERTY OF OTHERS
Pupils will be asked to cover the cost of non-accidental damage, or pay towards the repair or replacement.
· Parents/carers will be informed by letter.

· If the account has not been settled within 4 weeks, or arrangements made to pay, another letter will be sent.
· If the account is still not settled after 8 weeks, the Headteacher will write to the parents/carers asking for the amount that is outstanding, and informing the parents/carers that the pupil may not be allowed to participate in any activities that are not a curriculum entitlement, until the account has been settled. 
· The debts will be written off by the Finance Committee when the pupil leaves the School.
ACTIONS:

· The Bursar will action an invoice for the damage which states the amount owed.

· A letter will be sent which will state the damage caused and the amount owed.
· The Bursar will send a reminder at 4 weeks. 

· The Headteacher will send a letter to the parents if the account has not been settled after 8 weeks.

· The Finance Committee will consider “writing off” any debts as the pupil leaves school.          

